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Dashboard

This is your dashboard. 
From here you can 

quickly navigate to view 
any of your content and 

materials. 

Quickly create a 
new campaign here.

Here’s an overview of your 
outstanding team requests 
or invites. You can click the 

link here to go to the 
summary of your existing 

teams. (Or go via the 
Organisations tab.)
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Campaigns Status Key

RED: Something requires your 
attention. The file may have 

failed a part of QC or still 
need to be uploaded.

GREEN: your file spec has 
passed through QC. All good!

GREY: The system is currently 
checking your file through QC.



4

Campaigns
Campaigns is your default 

landing page. Here you 
will see all Campaigns you 

have created. 

Open up each campaign 
for more detail by 

clicking on the three 
dots on the right.

Create a new 
campaign here!

Type in search to find 
any campaign your 

company has created. 

Advanced Search will 
allow you to find any 

campaign your company 
has created using specific 

filters

The colour key here 
also gives you a quick 
overview over each 
campaign’s status. 
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Create New Campaign

You can control which already 
existing team owns this 

campaign. If you don’t have a 
specific team in mind, leave it 

as default. 

Your prefix is your 
agency code assigned by 
Clearcast and will fill in 
automatically. The rest 

of the clock number is for 
you to create.  

Creating a campaign 
allows you to group 

multiple edits or videos 
under one ad.

Click create when 
you’ve filled 

everything in. 

Hints and tips can help 
with further explanations 
for each of these options. 

If this option is available to 
you, selecting this option 
will allow you to create a 
parent & child campaign.

YOU CANNOT 
UPLOAD MATERIAL 

WITHOUT A 
CAMPAIGN.
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Campaign Created

You have now successfully created your 
campaign and it’s ready for you to start 

adding the actual material!

Click here to edit 
your campaign 

data.

To add material to your 
campaign, click on ‘create 

new material’




